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APPLICATIONS FOR GRANT AID FOR 2012/13
Please use this application form for all grant applications to the City of Edinburgh Council. The forms and guidance have been discussed through the Edinburgh Compact and the documents are all available on the Compact website. The application form entries can be used for different outcomes and priorities by referring to the guidance notes which cover each type of activity which is grant aided. You should use this guidance to help you to complete your application: http://www.edinburghcompact.org.uk/_aboutUs/cityStrategy.asp.  

The form has been designed to be used electronically, and when you complete this on a computer the boxes will expand to accommodate your text.  You can also create additional rows where you wish to. Wherever possible this form should also be submitted electronically, through email.  Depending on the content of the form, the strict e-mail filters which the Council has in place to prevent spam e-mails may mean that once your application is e-mailed to your contact below, you will receive a “blocked message” e-mail back from MIMEsweeper@edinburgh.gov.uk.  In this case, please could you forward this blocked e-mail message to your contact and they can arrange for your application to be unblocked.    

For funding over £10,000, and for all applications under the Employability Investment Heading, please complete all the sections of this form.  This will be used by grant monitoring officers to assess your application against the criteria which are explained in the notes. Organisations which are applying for grants for £10,000 or less (except those applying under the Employability Investment Heading) DO NOT have to complete certain sections in part 3 of the form, marked with a double asterisk  **. The sections NOT required for smaller grants are 3.7 to 3.14.  

The shaded sections of this form are for completion by grant monitoring officers and should be left blank by applicants.   
A list of which outcomes and activities relate to each Department is attached at the end of this application form.  Organisations which currently receive funding can submit their application directly to the Department from which they currently receive funding.  New applicants (i.e. this is the first time you have requested funding from the Council, or the application is for a new activity) should discuss their intention to submit an application with the relevant department.  Initial departmental contacts are on the back page of the form.

SECTION 1 – ORGANISATION AND ACTIVITY
	1.1
	Delivery organisation

	
	

	1.2
	Project title (If requesting funding for specific project/ activity. Please include any abbreviated title)

	
	

	1.3
	Amount of grant funding requested (please enter total from section 6.1 below)

	
	£



	1.4
	Responsible Department (relevant to outcome per guidance notes)

	
	


.
SECTION 2 – CONTACT INFORMATION

	To be completed by Applicant 
	To be completed by CEC Grant Monitoring Officer

	2.1
	Principal Name and Contact Person
	
	Name of Lead Council Officer 

	2.2

	Organisation address and post code
	
	

	2.3
	Telephone number
	
	Name of other Department Officers

	2.4
	Email address
	
	

	2.5
	Website address
	
	


SECTION 3 – MEETING NATIONAL AND EDINBURGH OUTCOMES 

Section 3 records detailed proposals for activities or services and aligns closely with the Guidance Notes supplied and other attachments. It is important that you consult these documents while completing the application.  For Employability applications, you should consult the specific scoring criteria relating to that theme
	3.1
	Description of activities or services you propose to deliver  (150 words max)   
	Office use only

	
	
	


	Meeting national outcomes in the Single Outcome Agreement (SOA)

	Applicants should list below in section 3.2, UP TO THREE of the National Outcomes (see Appendix 1 of the Guidance Notes for list) which their service/activity will address.  Applicants must also note an estimate of the proportion of the grant which will address each outcome.  

It is essential that applicants are able to demonstrate in section 3.5 how their activity or service will address those listed in section 3.2.



	3.2
Number/s
	National Outcomes
Title
	Estimated proportion of grant allocated to outcome (%)
	Office use only

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL 
	
	100%
	


	Meeting investment priorities


	3.3
	Investment Heading 
	Office use only

	
	Please indicate below the relevant investment heading(s) which your service/activity will address (enter all that are relevant – see Guidance Notes section 3.3 for list of headings and Appendix 2 for details of Investment Headings)
	

	
	
	

	
	[Employability only] Please describe how your project fits with and is relevant to ‘Investment criteria for improving employability. (100 words)
	

	
	
	


	3.4

	Target Group(s)
If you ticked either “Early Intervention” or “Improving Employability” as an Investment Heading in Section 3.3 above, please mark the groups who will be specifically targeted by the requested grant monies.  Please mark all that apply.  
	

	
	
	Tick boxes below
	

	
	Improving Employability 
	

	
	Disabled people, including those with physical or learning disabilities, or mental health issues
	
	

	
	Ethnic minorities, including refugees and asylum seekers
	
	

	
	Lone Parents
	
	

	
	Ex-prisoners
	
	

	
	Care leavers
	
	

	
	Substance abusers
	
	

	
	Homeless people
	
	

	
	Low wage earners
	
	

	
	Young people in need of more choices and chances
	
	


	
	Early Intervention 
	

	
	Early Years: pre-birth, aged 0-3yrs and 4-8yrs
	
	

	
	Lowest achieving children and young people
	
	

	
	Looked after children
	
	

	
	Children and young people with lowest health outcome
	
	

	
	Children and young people at risk of, or involved in crime and antisocial behaviour
	
	

	
	Young people least likely to achieve positive destinations
	
	

	
	Children and young people with disabilities
	
	


	3.5
	Targets and Outcomes

	
	List the proposed targets and outcomes of your project which are relevant to each Investment Heading(s) you have identified in 3.3
(Add more rows for additional Investment Headings or targets/outcomes as needed)
Please ensure that your targets are SMART (specific, measurable, achievable, realistic and time-bound).  Relevant Departmental Service Plans, Local Plans, Commissioning Strategies, Commissioning Plans and investment criteria (see Guidance Notes Appendix 2) should be the source of outcomes when completing this section.  Please indicate any specific target groups.

	
	Investment heading: 

	
	Targets for 2012/13:

Activities, volumes and outputs
	Target Outcomes (Impacts) 2012/13
	Office use only

	
	
	
	

	
	
	
	

	
	
	
	

	
	Investment heading: 

	
	Targets for 2012/13:

Activities, volumes and outputs
	Target Outcomes (Impacts) 2012/13
	

	
	
	
	

	
	
	
	

	
	
	
	


	3.6

**
	Please state your evidence of demand and/or need for the proposed activities or services (100 words max)
	

	
	
	


	Organisations requesting less than £10,000 DO NOT have to complete questions 3.7 to 3.14, EXCEPT those applying under the Improving Employability Investment Heading who must complete the full application form. 


	3.7
**
	Please state how the business/ service/ project represents value for money in terms of the total funding requested in relation to the quantified targets for outputs, and target outcomes (100 words)
	Office use only

	
	
	

	3.8
**
	Please state how you monitor and evaluate your service for quality and effectiveness, including how you measure the impact of your service and how you involve user feedback in service improvements (100 words)
	

	
	
	

	3.9
**
	Please describe joint or partnership working relationships, or integration with other services or facilities (100 words max)
	

	
	
	

	3.10
**
	Please describe how your project will enhance rather than duplicate other similar or related service provision in Edinburgh (100 words max)
	

	
	
	

	3.11
**
	Please state how the activities or services will innovate or relate to known Best Practice (100 words max)
	

	
	
	

	3.12
**
	Evidence for success/ track record: If you have been funded through the grants process in recent years, please state the % of targets met in 2010/11. (See notes for more recent grant agreements)
	

	
	
	

	**
	Evidence for success/ track record: Please set out briefly your track record of success (see guidance notes for relevant guidelines and areas of work) through targets achieved, records or evidence of this activity in earlier years, or similar projects elsewhere. (100 words max)
	

	
	
	

	3.13

**
	[Employability theme only] Employer engagement: please state the nature and extent to which the project will engage with employers.(100 words max)
	

	
	
	

	3.14

**
	Please demonstrate how location and environmental considerations have been taken into account Factors could include: suitable opening hours, premises suited to the needs of the client group, safe and accessible location, good public transport links or specific transport provided (100 words max)
	

	
	
	


SECTION 4 – LOCATION AND ENVIRONMENT 

	4.1
	Areas served
	

	
	Which areas in the city will your proposals address?  Please tick boxes
	Office use only

	
	City Wide
	
	

	
	Almond Neighbourhood Partnership
	
	

	
	City Centre Neighbourhood Partnership
	
	

	
	Craigentinny / Duddingston Neighbourhood Partnership
	
	

	
	Forth Neighbourhood Partnership
	
	

	
	Inverleith Neighbourhood Partnership
	
	

	
	Leith Neighbourhood Partnership
	
	

	
	Liberton / Gilmerton Neighbourhood Partnership
	
	

	
	Pentlands Neighbourhood Partnership
	
	

	
	Portobello / Craigmillar Neighbourhood Partnership
	
	

	
	South Central Neighbourhood Partnership
	
	

	
	South West Neighbourhood Partnership
	
	

	
	Western Edinburgh Neighbourhood Partnership
	
	


SECTION 5: GOVERNANCE
	5.1
	Operational Management
	

	
	Please demonstrate how your organisation will manage and account for the proposed activities or services.  If your agency is not a registered charity or company, please state if you have a Constitution / Statement of Aims / Memorandum and Articles (Rrelevant documents to be supplied on request)
	Office use only

	
	
	

	5.2
	OSCR Registration Number (Please put N/A if not applicable)

	
	

	5.3
	Companies House Registration Number (Please put N/A if not applicable)

	
	


	5.4
	Volunteers

If your organisation uses volunteers, please give an estimate of the total number of volunteers hours for 2012/13
	Hours
	Office use only

	
	
	
	

	
	Of those volunteer hours, please give an estimate of the number of hours volunteered by school leavers
	
	

	
	Where your organisation uses volunteers, a policy statement should be in place. Please indicate whether you use volunteers and what your guidelines cover.
                                                                                              Please tick boxes
	

	
	
	No
	Yes:
	

	
	Volunteers are used in the service or activity
	
	
	

	
	Basic guidelines for involving volunteers in particular areas of service recruitment 
	
	
	

	
	Vetting
	
	
	

	
	Volunteer agreement
	
	
	

	
	Grievance procedures
	
	
	

	
	Dismissal policy
	
	
	


	5.5
	Equality Act 2010 public sector general equality duty
These duties require the public sector or organisations contracted or funded by the public sector to pay due regard of the need to and take active steps to i) eliminate unlawful discrimination, ii) advance equality of opportunity, and iii) foster good relations. 
Please mark the boxes to indicate that your organisation contributes to the above stated general duties.
Please tick boxes 
	Office use only

	
	1.  eliminate unlawful discrimination
	
	

	
	2.  advance equality of opportunity
	
	

	
	3.  foster good relations.
	
	


	5.6
	Diversity: please describe your organisation’s approach to diversity issues (100 words)

	


	5.7
	Equalities Groups
Please tick the equalities group who will be specifically targeted through the requested grant funding.  Mark all that apply.


	

	
	
	Tick boxes below
	

	
	Age - young people
	
	

	
	Age - older people
	
	

	
	Disability; A person has a disability if s/he has a physical or mental impairment which has a substantial and long-term adverse effect on that person's ability to carry out normal day-to-day activities
	
	

	
	People who are married or in a civil partnership
	
	

	
	Race; people defined by their race, colour, and ethnic or national origins including Gypsies and Travelers, asylum seekers and refugees
	
	

	
	People with a religion or belief system
	
	

	
	Sex- Men
	
	

	
	Sex- Women
	
	

	
	Sexual Orientation; Lesbian, Gay and Bi-sexual people
	
	

	
	Transgender People
	
	

	
	Women who are pregnant, breastfeeding and on maternity leave up to 26 weeks after giving birth
	
	

	
	In addition, People on low income and / or living in an area of multiple deprivation
	
	

	
	All equalities groups above
	
	


	5.8
	Work with Children or Vulnerable Adults at Risk
If your organisation does this work, you must have policy and procedures in place to prevent abuse and respond to actual or suspected abuse, neglect or exploitation.  (Please see guidance notes for details.)  Please tick boxes to indicate the relevant policies are in place.


	Office use only

	
	Child Protection policy and procedure
	
	

	
	Adult Protection policy & procedure
	
	


	5.9
	Accounts And Auditing

The level of accounts and auditing for your organisation which is required to be submitted to the Council is in line with the requirements of the Office of the Scottish Charity Regulator (OSCR), as noted below, and should be attached with this application if not already submitted to the Council.  See guidance notes for details of these requirements.

	
	
	Yes
	No
	Confirm

	
	Have you provided most recent annual independently examined / audited accounts?
	
	
	

	
	If a new applicant, have you provided proof of Bank Account in Company’s Name? 
	
	
	

	
	

	Confirmation: To be completed by CEC grant monitoring officer. The applicant is responsible for providing their accounts and proof of bank account in company’s name.  The CEC grant monitoring officer must confirm in the right column that these items have been received


SECTION 6 – FINANCIAL INFORMATION 

	6.1
	Total Grant Funding requested

Please indicate how much grant money you are requesting from the Council in 2012/13
	

	
	
	Office use only

	
	  £
	


	6.2
	Multi year agreements

	
	The Council will consider multi-year agreements up to three years, subject to annual renewal. Please indicate below (show amount applied for in each year) where you are proposing an in principle period longer than one year. 


	
	Year One
	£
	Year Two
	£
	Year Three
	£


	6.3
	Reasons: Please demonstrate why a multi-year agreement would increase the value of the investment. (100 words)
	Office use only


	
	
	


	6.4
	Business Plan
	

	
	Please state whether or not you have a Business Plan in place, and if so please state the period it covers (e.g. 2011 – 2014)
	

	
	
	


	6.5
	Leverage

Please demonstrate leverage of other funding contributing directly to the impact of the proposed grant funded activity or service (All income should also be recorded in main table at 6.8 below)

	Office use only

	
	Type (eg European, Trust funds)
	Amount 
	Details inc funding period

	
	
	
	

	
	
	
	

	
	
	
	


	6.6
	Staff and other costs:
If your request is to fund staff, please indicate the salary and associated costs for each post

	Staff Post
	Salary Level £
	Full-time equivalent e.g. 1.0 or 0.5, etc
	Associated Costs
	Total £
	% and total amount of post to be funded by grant  

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	If your application is to fund other costs, please indicate (in summary) how the grant will be spent.



	Item
	Cost

	Premises and Overheads

	
	

	
	

	Other Costs

	
	

	
	

	
	

	
	

	TOTAL
	


	6.7  Organisational Expenditure
Service Delivery Costs

	
	2011/12
	Projected 2012/13

	Gross Salaries:

Recruitment:
	
	

	Other costs:


	
	

	Subtotal


	
	

	Administrative/ Management Costs 

	Marketing (if applicable)


	
	

	Fundraising (if applicable)


	
	

	Gross salaries:

Recruitment:
	
	

	Other costs:


	
	

	Subtotal


	
	

	TOTAL EXPENDITURE
	
	


	6.8  Organisational Income

	Grant recommendations for 2012/13 -  section (a)

	
	
	2011/12 
	2012/13 (projected) 
	To be completed by CEC G.M. officer/s

	(a)
	Total Funds awarded by CEC Department(s), Grants and Contracts: 
	
	
	

	

	
	Health & Social Care grant
	
	
	

	

	
	Children & Families grant
	
	
	

	
	Early Intervention
	
	
	

	

	
	City Development grant 
	
	
	

	
	Improving Employability
	
	
	

	

	
	Corp Services: Culture & Sport
	
	
	

	
	Corp Services: Reducing Health Inequality
	
	
	

	

	
	Services for Communities (SfC) grant
	
	
	

	
	SfC Neighbourhood Partnership Community Grant Fund
	
	
	

	

	
	Health and Social Care Contract
	
	
	

	
	Children and Families contract
	
	
	

	
	City Development contract
	
	
	

	
	Corp Services Contract 
	
	
	

	
	Culture & Sport Contract
	
	
	

	
	Services for Communities contract
	
	
	

	

	(b)
	All other funds where the Council is the accountable body (insert below as appropriate):-
	
	
	

	

	
	European Funding, i.e.; ESF/ERDF/other
	
	
	

	
	
	
	
	

	

	(c)
	Please indicate identified income from other public funding bodies:-
	
	
	

	
	Scottish Government
	
	
	

	
	Creative Scotland
	
	
	

	
	Lothian NHS Board

Lothian (Edinburgh) CHP (inc HIP)
	
	
	

	
	Lottery Distributor
	
	
	

	
	Other Local Authority
	
	
	

	
	Other Health Board 
	
	
	

	
	Other public funder
	
	
	

	

	(d)
	Please indicate identified income from other (non-public) funders:-
	
	
	

	
	Trading income
	
	
	

	
	sponsorship
	
	
	

	
	Other external funders
	
	
	

	

	
	OVERALL TOTAL
	
	
	


	6.9
	Support In Kind – property
	Office use only

	
	Please supply details of any property you lease from CEC to deliver services associated with this grant i.e. address, description (shop, office, workshop etc.),  rent, repair, maintenance and insurance liabilities;

	
	Address
	
	

	
	Description
	
	

	
	Rent, repair, maintenance and insurance liabilities
	
	

	
	Full market rent for property
	
	

	
	Rent you are paying
	
	


	
	Support In Kind** - posts
	

	
	Please confirm value of any seconded posts and include employer’s contributions for NI and superannuation, and a proportion of central overhead costs.  

	
	Post
	
	

	
	Value
	
	


	
	Indicate any other agreed support (and in-kind / or £ equivalent) here by dept
	

	
	
	
	

	
	
	
	

	
	
	
	
	


	6.10 
	Reserves
	

	Type
	Amount
	Reason for reserve  
	

	
	£
	
	

	
	£
	
	


	6.11 
	Summary

	Income and Expenditure details – summary

	
	2011/12
	2012/13 projected

	Total Income 
(total of 6.8 – 6.9) 
	
	

	Total Expenditure (total of 6.7)
	
	

	Surplus / (deficit) for year
	
	

	Surplus/(deficit) brought forward
	
	

	Accumulated surplus (deficit)
	
	




Assessment
	To be completed by the  CEC grant monitoring officer

	Is a service that the council should (continue to) support. (Yes, Yes with reservations or No).  Please explain your response.


	To be completed by CEC grant monitoring officer 

	CEC grant recommendation for 2012/13 as a % of applicants overall projected income for 2012/13

	If above 80% please indicate why this is?
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SECTION 7 – DECLARATION

	To be completed by Applicants 



	7.1  DECLARATION

All applications must be signed by two people who are recognised as representatives of your organisation.  One of these people must be a board/management committee office bearer.

You are being asked to declare that:

· you have read and will comply with all CEC funding conditions;

· to the best of your knowledge the information contained in this application and any accompanying documents is accurate.

1st Signature……………………………………….

Name……………………………………………

Date……………………………………………..

Position…………………………………………
2nd Signature……………………………………….

Name……………………………………………

Date……………………………………………..

Position…………………………………………




	7.2 Bank details

To be completed by applicant


What bank account should we pay your grant into if your application is successful?

	Name of bank
	

	Bank address
	

	Account name
	

	Bank sort code
	

	Account number
	


	CHECKLIST FOR APPLICANTS

Please check that:
	

	You have answered all the questions relevant to the size of application – see first page of form
	

	You have identified your principal contact person at question 2.1
	

	You have submitted a paper, signed copy of the Declaration page if you do not have electronic signatures 
	

	You have submitted independently examined/ audited accounts
	

	You have submitted your Business Plan if applicable
	

	If a new applicant, you have submitted proof of bank account in company’s name
	

	Please also note that the Council may request to see a copy of your governance document, business plan and related operational policies. 


	FOR COUNCIL USE ONLY

This section is for use where applicants requesting up to £25,000 are managed under Director’s delegation – except new applications, including those where the applicant has not been supported by the Council in the last 2 years. 


	Officer 

Signature……………………………………………Date
APPROVED BY:

Position: Director / Head of Service

Position 


Signature…………………………………….
Date




Please return your application to the relevant lead department.  Lead department responsibilities for outcomes, and contact details for each lead department are below. 

Internally, grant applications will be assigned to reflect the outcome responsibilities in Departments, guidance is given below.  Applicants who have previously received funding should initially submit their application to the department from which they currently receive funding. Any changes of allocation will be notified quickly. The National Outcome(s) identified in Section 3.3 of the application should correspond to their department’s responsibilities as noted below.

	Department 
	National Outcomes 

	City Development
	1, 2, 10, 12

	Children & Families
	3,  4,  5,  8

	Corporate Services (Culture and Sports)

(Culture and Sports services inc learning outcomes)
	1, 2, 6, 7

3, 4, 5, 8

	Corporate Services (Health Inequalities)
	6 

	Health and Social Care
	6, 7

	Services for Communities
	9, 11, 14


Please return your application to the relevant lead department using the Email addresses below. 

City of Edinburgh Council Lead Department Contacts

	Department
	Contact
	Job Title
	Tel Phone
	E-mail

	Corporate Services – funding system
	Paul Hambleton
	Social Strategy Manager
	469 3887
	c/o

sarah.bryson@edinburgh.gov.uk

	Health & Social Care 
	Kate McVie
	Contracts Administration Officer
	553 8314
	Kate.McVie@edinburgh.gov.uk

	City Development
	Max Thomson 
	Public Transport and Accessibility Manager
	469 3631
	Max.Thomson@edinburgh.gov.uk

	City Development - Employability
	Philip Tully 
	Claims and Monitoring Administrator
	529 7206
	Philip.Tully@edinburgh.gov.uk


	Children & Families (including Early Intervention)
	Ricky Dover
	Principal Officer, Commissioned Services
	469 3369
	CF.Commissioning@edinburgh.gov.uk

	Corporate Services – Culture and Sport
	Rebecca Peppiette
	Arts Strategy and Funding Manager
	529 6718
	rebecca.peppiette@edinburgh.gov.uk

	Corporate Services – Health Inequality
	Suzanne Lowden
	Policy Officer, Health and Social Strategy
	529 3877
	suzanne.lowden@edinburgh.gov.uk

	Services for Communities
	Graeme Fairbrother
	Partnership Development Officer
	469 3503
	graeme.fairbrother@edinburgh.gov.uk
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